FAEZ 1S0 161759) AR Faofg B4

An Analysis on the Revision Process and Main Contents of the International
Standard ISO 16175 Sets

o] AulLee, Gemma)*

MNE

. 1S0 16175 4% B

. 1S0 16175 7H8

_1SO 16175-1, 2 /WY HZ0| EX 9 =olf”
1) Ny BEC| =X
2) Y BEO X2 U

5.1S0 16175 BZE JH8 & AAE

6. 42

~ow N -

A
1x

* %7]'715% Y A" 7] E8 AT gemma617@korea, kr),
mE9%: 20009 129 309 m A 20219 019 059 mEE B 2021 019 18%,
-ﬂ%ﬂﬂ% 67, 5-55, 2021, https://doi.org/10,20923/kjas, 2021,67.005

ZHEZE 1SO 161759] HEIED FUE &

5&
(6}



6

(=8)

B o] Bae 78| Ako] 5ol T l=e] )sazon WY
G 150 16175 F29] WS dejal 8-S EATeRHN 3

A|AED Fopo] Atel YR8 SXsk= Aolt) 2015URE = 24
;) Aol Fold AL o B Ayl mae) AgulaT Y
I, FAWES 24k, ol Eluet 71EAIAE ARt dAIske] A
aba ol ANPEE EESIL $4 A7E AMSlA s9e, 150 16175
AEX 2010~20114 1SO 161751, 2, 322 A|AE]QIAL, 1SO 154892] 7|14 =}
TR Eege] wslel 930} 20204 150 161751, 22 AT vhgo] 4
BECE 2 SARES 715S Wbl 2ZE0E St EAet 7ea
Ao ARE T2 Tejshs ofZelAolHo] Ziok 3t 7jEAel
7lea 9 oolo BHE AL, ApRFs 718 ~ZE0le] AL A3
9 Aol g A0 $EIkT gk £ BEE 718ALHo] HEA]
715 0EkS 913 Al Ajlou A EQo)7) Elojol 3 o= §lom, ofd
FH=E 7158 715E 3T 5 Slofof T AA=Z it

N

15

FAo) : 718N, |SRe] AmEF o], 78R ojFelAolH, 7]
07, AA9 AA% 49 A3

{Abstract)

The purpose of this study is to promote future research and practical
application in the field of records systems by informing the revision of
the ISO 16175 standard set and analyzing its main contents, which was
widely used as a record management functional requirements, Based on
the experience of participating in the developing process of this
International Standard since 2015, this study analyzed the context and
process of revision, and the main contents of the standard, and sought
to draw limited implications and proposed follow-up researches connected

to the practice of the Korean records systems, The previous 1SO 16175
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sets had been produced as ISO 16175-1, 2, 3 in 2010-2011, and which
were restructured and revised into new ISO 16175-1, 2 in 2020 in line
with the revision of ISO 15489 and changes in the digital environment,
Main title of the International Standard is processes and functional
requirements for software for managing records, and Part I provides
high-level functional requirements and associated guidance for
applications that manage digital records, Part II provides guidance for
selecting, designing, implementing and maintaining software for
managing records, This standard assumes that the records system does
not necessarily have to be a single system or software solely for records
management and that it should be able to perform record management

function in any forms,

Keywords : ISO 16175-1:2020, ISO/TS 16175-2:2020, ISO 15489-1:2016,
records system, software for managing records, application

for managing records, functional requirements
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Information and documentation - Principles and functional requirements
for records in electronic office environments
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- Part 1 : Overview and statement of principles (2010)
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- Part 2 : Guidelines and functional requirements for digital records
management systems (2011)
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- Part 3 : Guidelines and functional requirements for records in
business systems (2010)
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Guidance for records system design, implementation and maintenance
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(1 Assessing organizational readiness to design and implement records systems
and Scoping a project (Z2|Q| FH|YE ZZME Q| AY)

@ Determining an implementation methodology (AlgiEkH= ZX)

() Determining functional requirements for records systems (71527 Z%)

® Configuration decisions to be made (AN ZX)

(3 Determining requirements for migrate records (Olo|Z8o|Md QTFAFSH ZAA)

(® Training and change management (222} ts} 22)

() Post implementation review, monitoring and assessment (AlE M4, ZUEZ D}
Hoh
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— Part 1 Overview and statement of principles
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(1) 1ISO 161751 : Functional requirements and associated guidance for
any applications that manage digital records (CIX|27 |28 &2[5t=

OiS2/A0INE 2fet 7ISRunt 2 XIE)

2020 7|AE 1SO 16175-19] Ex}= o2t ZTHISO 16175-1, 2020).

ISO 16175-1: 2020

Information and documentation — Processes and functional requirements for
software for managing records — Part 1: Functional requirements and associated
guidance for any applications that manage digital records

Foreword (M=)

Introduction (7HR)

1 Scope (7hL)

2 Normative reference (QI2EZF)

3 Terms and Definitions (2012t &2|)
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Figure 2 — Possible configuration options for managing
records created in business applications
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Foreword (M=)

Introduction (7HL)

1 Scope (X242

2 Normative references (QI2E=)

3 Terms and definitions (2012} X2|)

4 Assessing the organizational framework and context (FZ[2| Zaj|(32} sk =7

4.1 Genera (2EHAIEH

4.2 Organizational records maturity (ZZl2| 7|2 M=)

4.3 Records controls (712 EH )

4.4 Technical ervironment (7|& 24)

4.5 Project scoping and resources (E2HE 22| 3l X2l sl

5 Determining a project methodology (ZZHE g2 A

5.1 General (Y&tAKEH

5.2 Defining stakeholders (OISHEHAIA}L & 2|)

6 Determining and managing functional requirements (7|s272| Z&z} &)

6.1 Developing functional requirements (715271 712

6.2 Considerations for defining functional requirements (715271 HolE 2|5+ Ta{Alsh

6.3 Managing functional requirements (7|52 22)

7 Determining configuration (EFREAMA &)

7.1 General (YHtAleH

7.2 Importance of documentation of configuration decisions (SFEAX 7|23l0| S24)

7.3 Configuration decisions (ElAAMX 2| ZX)

8 Determining requirements to migrate and convert records (7|2 ojo|zajo[Mzt
ElS 28t 2TAE Z2)

9 Communication, training and change management (&5, & U 843} 2i2|)

9.1 General (YHtAleh

9.2 Communications (&)

9.3 Training program requirements (22 27

9.4 Change management readiness (£42}2i2]

9.5 Evaluation and review (B} AE)

10 Post-implementation review, monitoring and assessment (/& 0|% HE, ZUE
ER=R M)

10.1 Post-implementation review (A Al3

o

Ol

PA2)

0!

d])

MY

Ol
=

45)

0;




10.2 Monitoring (24/E{2)

10.3 Assessment (Z7h

Annex A (informative) Considerations for a methodology for implementing software
for managing records

(FEM(ED) 7152 AT EQof A8 YHHE Z™S 9|8t D2{AIE)

Bibliography (R128)

o] HEL “WE 2AL Aol S} oJ4fe] |SALYL FHIFE A
A AR 7|SALEL 715 S5, welstn 4717 WS AR
She REALHOR AmEGolel 2 714 2k, Aol A, B9
Aop e u7lad aaw TAE 4 otk ISALHE Gad 714
Qngt oloj2l Zlo| ohd B, A, 7SS welsn ol §5H: Al
o mE TS EQe Agel sl

o] Hz0] AEo] ofshel 7|E AT 7|20 Fol7|% TelAl s, 7]

= 710l Sl dAE AZES0, 7|59 85 - HEE xdshe ¢
o
[¢]

o

T

58 AxEge] 5 Tlokt Fe2 EASHT 5
SR

op
%
2
N
Ju
o
i
o
%
rr
iﬁﬁ
32
o
=
o
i
L

[e)
o] Ak 53l 715 A4t A 9 weElsiA E Zol7] wiiZel di
YaprgollAl dlole o] ikt el & 7159 ik, el o
£ AL QTHISO/TS 16175-2, 2020),

ISO/TS 161752014 AAISIAL QU= 7| EA| A He A, A 2 74 &
o= ARt 1 8 g2 okt ZTHISO/TS 16175-2, 2020).

ZHEZ S0 161752 MY uEnt Folhe 24 31

HI



A A 28 el w 1% B 2A0 2

oA A= ool stal K 7|Fof dHEA Xi%—%‘ + L l = ﬂ

@ ZRME Helol Xjel, TRME wHEg AW (53

A ZRAES YR} HRstel FAE Addlob shetl, AZE o7t
Z ZZ OEI o}

) Al AU AU bR 2A9] et ALY A, ol ¢
7ol mzAlse] E3hE AR, B Q5 ZRAL AESEEA, ¢

F ZRAE A 15 sl X, £SO} ol A0 2 A1
AQAA(FE 02, R SPEAlARY] BIE AUX, ATALH e
ol 27k 4S8 AIA] 5), 7k A2RE AT AR, Alofolt 7]l
FO00K] 5 AHSH Aolth, Usk AAVE AR L, 89l ) 9
57Vt Bl et 2|4jo] WAole}, ofiz Lzale
Slof preiEl W7t ZRALES AL, B ASE T g, Bl 9
A7k AEe 7|50 AmEgole W) QTS slelshs 2 e,
A ol LA 3 5 gk o

CE

, ATEYo] B ATEo] s oAl

a7, 1T Qlzle} y=

4) IS0 15489-1(2016)°14 7= SA|ZE= 715 vEtdole] A7juh, RERAA, M
2 5812, ARA- 471 AASRL AEKs ).

32 7128 67



74% ol HHROIE 1% BART. AL, 22
H(configuration model)2] I}t ?;%il} §]—J{‘_rﬂ Aojel Zke ApAA
b sloht QAR B

O ox Y
2 HJ
m_l.‘
T_E

-

A289] 715278 AAE AZEY )7L AlFsfor sl 715S YAIS
£ AR, @Al ojsEolof she At ldo] AwEolop & AL 23t
Btol ViRt Ve Tled Bk AR SRt meA vk
Hel QAR ololow YRBET 2F ol8A AulAS whaly] 913

#4lo] Bl 71%0] A AAE Fu
8 A Holul A|AH S|} 7o 7|4
e 872 ALE A Aol Jf‘fﬂﬂ%ﬁﬂ SESHEs A A7
Elofof g}, wE gL —‘::ngg SIS AT 2 Slojof s, e
Tt 7153 gt Uxs
g 7|28 yAF 5o t}ﬂé}% 5\_;5_15_%]01,] AL Aolg 7197
7 WsHA AAE|elof sict TAEES Hejehs mY Y Had]
71597 HEE 1SO 1617518 Zusich

@ stAMXo| ZH(Determining configuration) (72H

ISO/TS 16175-2= A|74o| A ‘Determining configuration& 41435} ‘con-
figuration' 9] QAT oJH 7L-of 0@ configuration A4S T 4= 9=
Aol gk A& Akl Sk, o] R X|F71A] o| aie] A=t =

318
1z
w
W

ZHEZE 1SO 161759] JhHarent FUy

olo



ABZOIAE & 5 Qe WA S| A4z HEY, TR 847
¥ So] WeorR HEOR AT 7|SAL5e) Aol THY BAL Fo
3ol % o A QU el B Wavk S Ao A,
S (configuration®) 2 7]% AT 7]et S45o] 715
A3EGlo] ol ofgA] 2948 Aol oS TR, T Mg e A

=

s Egole] el tlpshd 4 ek, oleid AYe 242 /12 B

AETe} JRTFEe] oA AZEG ] ol 29 B AHE ARt
S SEESOlE EE RS TG By

273 % vk B3N AL 229 A% AT FHS FYs)
[e)

(—)‘ o ‘(H
s Zast dHolrt. ol 22| a8k 7le= Aldsl] fek #4H
o

A
o] rt= AL AFol Fi AAAHQ QARRS AAsloF st

= AR AR aARRS 7, ofjgt A dvky
OF opAaAJor AT, 23] WA AlFstA HEEIL 7| EXE
Ao M 715HE7e] Hlo] Eofof gt
AL 150 2308120 AA =AY 7] 53] 7HA| (entities)) 2] -

N
E
1o
ol
o>
o,

i

5) AA| o] F2L AQIEE 529] Barbara Reed= ISO 154899} ISO 230812 A A5l
Z 93k E YEgolg Eoke] AEIFRE Records Controlof] tfgt Mol 2% A

ox

= Ak o, o] F29) ZHIMAA configuration®] F8/8E A Ax

SR, T2 WOLE AR Bl HoRsjol o 3RS {3 Al

£ QoA confiurtion S TR0 VeSO, A AR AT B

3l o ZEst Ho| Q3T Aoy, & AJF A= configuration -8-0] F3 ZA| =}

L 0] Wokg SlulskeAol Tt ofair SAIslolo} Thkn Azt

7) 18O 23081-2(2009)9] 67 HElto]d Ndmdofi= 7| EA| A 0] 7|52 Axjet v
etdlolee] AgE AHWshr] fgt dAQ WAE Mandate(+17), Business(@+),
People(Agents, YA, Records(7]8) 4715 AAFALH, AEA Yoll= 7|22
AR AANE Tk, olelet ANELS] BAZ e Relaionship(@A)F 3712
AASHL Qlet

|

O

6

=

34 71=8AT 67



e URE ofgA A3 AUE AABHE Aotk AR Th2 Sl
/ﬁi qE uE_F"O-]Oﬂ/ﬂ 7]~—o]—_1_ 01]]37‘" ALTE ~"O'17]' 7] :’.‘:LIOH 8

AQI7KE shotslor dick, S5, Tl 715 A
oﬂ dish 83475 2ol Bashd,

- of® ZHAI7F 2 ES o] WellA eld ZQIE, 2Pal
9o o3} ofwl At Beld Aok

- 712 HgHrecords aggregation): oJH 7]Z3g}o] 3850, AZE
Hlofell sl 7FsskAl & A1t

- Y92 Hagents, WOJF- oA} HF): ofH SYLR7F AL EQ o] W
oflA el & A7t

- Y5 ZZA|A(business processes): AELEo]i= QELIZZ A AT}
FrEFAAR vhdEo] weES AAR shert oYW ol
AR the Wl et

- 7§AI7E] A (relationship between the entities) (o], ©1® YA}
7 offl St SRS O\ off 7158 K

- AlEHO R, T Ondues A 1% E Sl Sl
(authority), G4 ZZA|A0] SA(H Z-& Y 72 B), &
2 Woel AYHGIYA B2 23] el A5 4 ol

it

s

r
|k

Auka o, BHURL olgA AEHolx, APEe] AR, dRAR
outing}2: S SR S1e) 0] ol 1 T el
HolEle] A% A, T J5G AEEolele] 3, 7)ol BRI 7
218 A3k A9l apect

a. 71E4% (Records aggregation)
e J18Ee) Bk BRiHnE J1SEe) Bt Gelsol
of gt} AZEol= HE g whdoly gt EH 9] ASA Ade wkdst

ZHEZE 1SO 161759] JhHarent FUy

olo

HI
1z
w
a



ARk 7158570 oks A E A MdE AMSSHA &L, o 1F
Al 4= S}, wEkgo] A 715 IEEohe teRt
S 7RsoHA & 4= Stk o= A E 0] 718/ (capability) 9] RS
+ 8% (configuration)& 2814 F Zlolt}, A7IxF i S
HEshe 7155 2Aske doll slo] sast A2 AAE 39t AHES
A= 5= Sl FEo|t
i AzELJo] 2] He|gdf|(transactions) 7} o]EA| H3Fo R
=7 AW7EsE 33919 ojgso] oA AAsHA F4d 4 9l
Agteh ol YRbAQl AR & AAlE AP E E3
HAUES &l olfE 4= ek wheF J=27F ARET, J3= A7)
o] QR E FLAQl Hofojof gitt,
Edlol7t AgAS @Y, &Y, AlolA )2 LATOEZHN, A
01% BoRtemy, 52 the e s ojgA A4 3
= o|FA T AItel| diet Aol Basirt, [yl tiet dAl= EjF
o] &A}t 5|8 FRIT AL E0]9] F]Fo] Eofof gt}

e

iind

™ rlo

|

 A2ER

i

IH o

oZi

ol
1o im
HN

b. YA} (Agents (users))

LRk 7‘%%4 & L EQo] YoflA] of A o]-FAKISO 23081-2014] agents
A 7P9} WAL 7|53 AZEQo7} o] gAY
£ 98l 2219 thE Az EYolel SHEA| offlof thgh Aol 23k 4
UL}, T2 —’7‘—1—.4 tEEe] AxEQe], ARy ALEolu 22 AA|
ol 4] AMgSHE AZESolo] gt B11% 38 single sign on pemission)

S AFFE Q% suEgolet 22 Eate] Fatol sharEr)
2Eglo] ollA) hg0] /s thitie] BT Y ASol,
SEERoPL 240) AAS o] BHEE 49, 2% BEE 4
ol ollA k827 2 4= ek, WAook S5} 518 sl o
o e ZEA|IR| wet fafjAjof sk 2HgE Ao 1 &go] e

36 71=sieT 67



AU AAD 5 Q=S AZE] Ao et mUE sofof 3it

7159 2EZEG o] Yol A, o §AES & 240 155} A H,
259 ofgto] §4 HelHEE o] 2| welsofof Ttk ol 24 Y

o4 ok o84 elato] WA, T50] 7188 AAIskI o] g3k A
Ao 2ZEol WHet B 543 %S FA2e] ok S o]
st

2 o8] Tt dlojele] el B J3He Sasky] Agle] )
el Aot 1 QLSS AAslelof dict oleldt HolEi A ol
of ojgto] WA u HolAy] HolAt o Hk. ol§AEL 7|E, 87t
%, o) AP oleldt YAZ AT 919 |5eke] 2EEGo] o]
A olgl gt sleqHlow Bro] AAst

mlo

o,

=

c. GF ZTEA|A (Business Process)

5 A9 of® 5k, ol olge] ola) FaErlE ot A
2 shHska olsishe Zast a7t Bt

ol dAE A~ZEQO|REE A&5E ¢ Stk A& |5 4
e} k] SR AR S5 Solo} A2 4ol
P2 A, AAY 2TEYle] RETS Yo ARE ela Aol

flo

g Sol, WA F7ke] 591 8T Aot e B ZRALE 455
She QaZEeL AW YR AAS ABT 4 Aok
712 B2 Slo) Sus) AAE AZEgell 53] 4R ZaAls A

7} 7S] amEgold] ofs NUA oRe A Q%o Tat olefat
szol YA Age] ol YEEBAAS ALgH,

A2elo] of eIt HaFEA el WA 4xo] AMUES
o7 B=alT of g o2 Axegol vlEolEd] hfali=rlE A
sl e BAAA g AAolt,

AT
1%
w
Ay

IAHES 1SO 161752| W Eupynt FRLK

ol



d. 712 9elgolg] A7)} (Metadata schema for records)

7155 $I5k HEtoly 27|nk= 7150 te fiF ZES O] U9
A oA HE|EHETHE AT woll §4 ed70] olslEA sk U
do] ARE=s ST AP P} Hrew FFEofof 3t HEtHolE
27k AR L 2 RSl et #4 vElEelE aas
gt ofi ek /d golut A4 EX(source document) & ©]-§-Eojof gt
o}, HEdlole A7|uk= ZF Ao iAol it 4 vElgloly a4
7(‘]‘4'6‘]— 740]1]:1 .__}H u-"E]‘tﬂ 1 «] _/l\_oﬂ X—“(:f:]-ﬁ]— 01]:71:1 /\7]5 7(‘]9,]‘8‘]— ﬂo]
tHell, EAU 715573 A AYshs o3EAl 5. 2ZE o= A
o] ¥ ~zEo] Hoflx wEgtholy A7|uks B ok Sl WHA,
te] 2mEgololq 7|0 AR, W deldole] £7]ule]
Q4% AT, oA s1Sue 2TEgop} HeHold A7uE o
S8 TS S A DAL A TR0l

L

e. YFEEEAA (Business classification schemes)

YEERAALE 7128 g 7120] AL R} dAsH: shte)
Holth, ol E3] o] 73t 7| BA2RT 7| SRS Sl A 4

Eglolold 34 71854 w0l YRERAAL 715 o] A5S
Aot el ol S M jol WHOE TE 48
Ak AREFAAL AEAH A A AU 5 ek

f. A2 58 2 (Access and permission rules)
= 7150] B o §AA o o] 87kt AL ofutt fE= K
ol} H EAO] AES AMGH= AL 7+ 2 o] 105k, @Al 7]
& A=Y Aot JFEFAAlE M 58+12e] HeE e
o AeE 4 ek
AZY A 5-8F2](1SO 15489-1, 8% thsh WAl o= 7|53 i

38 7|=87 67



She AzEgelz B4 B 4 Atk UL ogAt 150 WA o
ao] gH= S8usl7k Holslglon], Jaut 24 st wet ofefat A
o] 1S BBE WSS Hlolth SEFHE 1E /B0l /|27

W B 1S AL, ARNZS AL, 715S BT A
SR glol ThE ARIES AR B S8, 24 dold V15e 3
$3AL 7128 AP Selolt

g. AEAZ® (Disposition authority)
AEADS 18] 0, A7) U ofazt VAT Ule] TRALE 7
Qo W) 712 SARTOIT, ATEYole TR 02 o}
ek 7K ST Y Sk o S SRS <

Sh A CIYA S8 71l Ao LR} ot o
z

7FssHA EMOF 6]"1:‘ Oﬁolﬁk

h, o] &4} el Ho]A (User interface)
7|2 £TES ol ol 84} clelalol sl BAAHE Aol Tk
ofil o877} oS ¥ ol 50| AZEo] AHlsk oA AmH

I

7} 23 ESol FR5RIe AR HpAo|n, 2TEL0] ARE 7

4
g, % Aol a1, 2
7l

ul

8) 1SO 15489-1(2016)& KS #FO g H3lslsl= I of|A] disposition authoritys= X]&E-<
QT AEEAAY 502 LoHglot HE HEAY 0w HHEHKS X 150
15489-1, 2020),

ZHES IS0 161759 WMt F2Ue 24 39

I



o 7S 3e] AmEGolo] el wiA o] §4t dlEslol s AAs
SRR olgal] 47l Wk AL AxEgot 2 ol
Wolela Zalzlel glof Fast Agaslolt

i, A ¥== 253} (Supported automation)

7% mRA20IA B4 ALEGolo] s AEeb =Y 4 ol
T 715 AZESoP) HdiRte] AFekE 11945}71 el ggd4ge
P53t i 2 olgate] AR PRAT, o2 Sof, A 7= o
gt 2jtiete] Abs vEtH|olE 252 2F o] gAY} Xé’GHZ glE5lo] wEr
HiolelE A Folof & "ag 2aepd Aol

o,

718 BAos aTue we oo weolst: B4NES i A%
ol 4 el B Sl ol A ZRAL AT E4, /1S
ik ATESoIote] FYL B3, AZEJ o] EERRY Hledolg

e AEUE AGo] oo STt AZESole] Udgo] oA th}
3 /1% ZRAA ABRE TRl Shlo) it A BN
AollAl e,

i. AYE+= A58 =7t (Supported automation tools)

we |2 e AxEo] AEES YaBne vl E1} 2L g2 A
S| TS 7RI FERS Ve P ZEAIA(Work process)O]
A oRe dAR A5 ¢ (business actions)7} AP E= AL H=r}

Hiﬁi—rq 7el 2453t E50] EAek: A, SET Ay 24 A

= Ash7] g8l ol Asol d4d davt k. dE &0, 271
%‘7P Axfol S oA A S Asete FHo= 2go] A4d

Art, ol2fgt FRE ooz A2 YF ZEAA EAof| 7|ksfjoF gt

1’«P(ISO/TR 261229 Zx). olgfgt FHES AxESJolof| HR|sk= A &
787 dAolA szt

40 7|=siiT 67



k. 718 Z2AA wE o8 9] A5 EE (Automated capture of records
process metadata)

7N s2As detdoles A J1=n /)% 9}
RS Rejgit 718 TEAA vekdole E%_.i stap) el
o] QITHISO 230812105 Zx) o]H3t QTAIERS §7l°ﬂ 4] 7}
o], 48k AL derdlolele] A5 AR 2 =
o] AHgElofof g,

T2 2ZEo] ofZT|A oA ZrA|2 vEHHolBE Ak F2 et
glojelz sttt o] & Ale AR WS AN FARSAS = A
e 2O BE ofIES V|Sshet| Hief 715 oflEs E4 7
At AA|ef] Fojeojof et 7SHwr S AZE 7 E4 AiAIY
Aot AdstA AAEE WA, il AE Fof, FAERE o8/
o< &E, 2ZEH O 1 FEAl] WHEW7| 53 o] Zagt B 2
sto] 2AREE = Qs WAL R VS ZaA|l2 vEolE S HeE|sljof gt

1. 7]e} A8 AT AZEYofo] Q1 %= E3 (Integration needed to
other existing business software)

7S] g0% AAE AsEgolis TE QI ojZel ol g AU 4
olck. Ao] 24]0] EAch Petsle] 7| S04 ALEGolS of g 7HEsks
7he olwl 3, olEfsols, oA} of AmEge] o] HjXE: A
AR AU, 71k Sl ofebol 221 i
o] T oy 2megole ABASY 4 9k

szsiol oekole] Hil ZZEAIE ASSHe = dfolols

arl

9) ISO/TR 26122:2008 Information and documentation - Work process analysis for records
ETAHE - 7155 9%t 7y 24

10) ISO 23081-2:2009 Information and documentation - Managing metadata for records-Part
2: Conceptual and implementation issues ((FAAE - 715 Heldo]g Ha] - 25 7|
Yz o]{pe} Ald) o|4p)

ZHEZ S0 161752 HYuEnt F2Lhe 24 41

HI



(hard-wired) 2§+ dutdo|x|qt o] at AAo= Fo7} Q71 &=, o]
L 2 asEgel ddlolel G ATEslolot/] ol Bg
f13t Aol = Hoh [-%h AdejHo] e ojof it

II

m, 2873t 7183849 174 (Applicable records-specific rules)
JNERIE SIT B 22 ARAEe] 24 2o EAfwit oA
o] SkRIEIsiolof s}k, T3A) eychel 24je] w7} Hejelofof gk

A
ofgAl 24 f2j50] 7|58 AZEYojoA d3E A7t Higt 2

e AR DAl AsiAloR k. of= thes ERRITH
- HA B4 EEE% (o] wzlo), ofgA 4jdd Zlojal wejd
AA7HE 2

[n}

- BARY xumﬂé Bol, B0, A4, A ), BAFRE FUT
el pARIolt A BA RS 2 V1Ze] BF aFeltt
- 93 ol H(elE Sol, ofolo] Ag, Felole] B4 5
A (SR B S s o Agshe 21
o Mot 2ekel AES A3 o pmEg
s Bele 4 A ke 2

[‘

i

_<;
BT

[
n
f
&
[->

9

ul
ES
2
=
>
>

® 7|= ofo|zojdzt Het @A 2F (8F)

71% ulo| 1 o] (records migration)- %_“?_]’7512 HZ 1](rephcat10n)
of &8l dlolEl(ZAl, BlZ=, HettlolHE 23
Bl 2o ThE AL EQo] QIARAR o] Fdle 34\01”:1, 7=
conversion)2 7|29 WL HASH= Axjo|t}

70| BEE uol YREES %3] Sla) AR AAHOR o
HEjolof L, R Rabs] 18] ol Alsdol tat A4 A
0] WA % Ak, A1%o] e nacivet B A, 4R

(E lrrl
2
ﬁ
Q
&

42 71287 67



AR Sle , B7HEAE vto| ol ey Mgkl didh SRS Tt
%

7150 =& ZESo|Z U}Ollﬂﬂow Hohd, 8FARRS AS5H

7153k aL Alg=]ojof git}, uto|aglo]dat Bigt ZREA|IA Aol 9
Z](location) ] T}, (volume), B35 H|A|(classification schemes), HEF|
ole] ARG, Hio] ZAe} 9, T, ARHCL RTAYI B
o] sz} ojof it}

150 15489191 2. 7] SA| 2502 o] gL 7152 AAISHE B 9]
A2 SI5 it skt the eaWe Ak so] 240 Bas)
ok wAlsha olet. e ZRge 7|8 Anegole] AR X
Ashe] BgAoleh, AmEge] ARe] Agolt A Az 71t
300] AR WAl LA Hi WEHE o] g A7 Uit & 545
Lol aEe Wl S| vskie] TR 9% SN FHE )s
welo] 1Tt Elo] 22 ol g ofalE 4 =S o Zot

@) AFS ASIZE DU e} B} (102

7150t 2EEdole] Ad olFe HE, BUHHT B4 Fat 43
o AL A TRAES) WA QAR olefd ZRAA} SE 4
Jo] gefelojof gtk BE AEEGo] 4% ZRAEL Agel

ZHEZ S0 161752 NMaHnt F2LH 24 43



TR olF 3ol a3 FAN JAARRe] FAJA| wpefslr] ffet Flo]

AiR= v AR A Do vEwo R Ay E]
olof gttt ARS- A HEE 7|SALHY] AY olF HiE, T A &
F7IZE o] %, 71ZA L] Higt T3 HePAY o] S} Zhe thfRt 717t

A
el _—
o © IR A
= T-1 O(LJOHE] 9\111—4‘

5. ISO 16175 ¥& 7§13 s AAHA

A VIS LS A 7S A AY Twst AekE 24 o 9]
o}, 7SR AR A ARkag Al E5hE 1537)9] A48 7]
5 RTARHE 150 161759 58 75077 U lmshs e 2 o)
7} gtk ke SAEEO] 7S ol Skt ot 2go] s
o A9 S0 T1sadoR Seete V18T gRet 7)) Belrt
SAEZze] ANE A Thy] HEolth Ul 5 Agelde 53
NS A3 SR Tl Tsade e @aHela Rl
u], AR 71599 oltlelw 4514 e 7% QUL 27 olAe] 7]
ol AH Qs A= glom, o) 7ol ofef Az 2 4 o AE

=
71 E3els o7k WAl Tl Gole] 2HS FI glow], ofdE
0 B FANES 95 &3R4 207 WF
161757 202040 AL B3l 71509 $F hE FALe|E Bt
o1gA AHl, 714 B gt A

44 s 67



Y ukstel, A Z1SeeAAT AFARAAY T eRTARRE 1A
1537 % 770 4.600] AL AThEP7IRE, 20200), ofele] Fis 7
8 Ehgat Peig Jolehe T vl Zlolth IR A V1S
2R 1557 7)Y APARE BEL HEo| 85gt

=

(B 7) ISO 1617511t XtMICH 7|2 Z2|AAR] ZHAM - S2 7|57 H|uw

AN 7 [ZERAIAE 752 FAFE
ISO 16175-1(2020) il IEL e i
(37P|5¢, 2020a)
» XA 6670 71527 B 1202 21%  |» MA 16534 B 7702 4.6%
R4. ZM o2 & 2% - SFR-049 | Uk AR} ZAL
1270 SFR-050 | =37 |5 58527
SFR-051 |CkE Me2|FM XIFZAY
7428 | SFR052 |71 2HZ)EE 0iE
SFR-053 | Z2hId o d=vls
SFR-054 | 7|E&2 ROIMIZ
SFR-055 | F&d 2

=
S

24 W3 ol deR8M - T
H2Hst 518 - 3k

SH 2 28 - 2M

150 16175-19] Ré (A, 1§ W FfL T2 Jefui A Al
o 9712 ol 7 glof B ojae] YT = gt et S
SPAIgE o}k AJH|2

Aels AL o 4 9l

TAREE PEE TR AL e BT oI gow
Yolrlok o wapg e mojzrks Hold njge Al 7|Sne 2
o Qo] B Rk mejsliop & HEo] ojwl HEILE & 4 9l B
ot Ao Seluete] ZlEge|A Lol B SHA ] 712
B2 gatow sju) Aade] 2o A i lge] YR olgxiet

o = olek whebq A ARl B o84 Aulaet 718 e

ZHEZ SO 161752 NMaHnt F2LH 24 45



3 22 Q1 Aju| AT QJELO] A E}Ohﬂ IT 713 &3 AR|2 ARt
5 MRS HHO R AL 1 sEol tiet A5t Hot
o Zdstefofor & Zlor Azt

Azt e 22 Yol A Aejae] AApsE Bl AAE 7S d9L
2 HHE =T oldellA Blojut WA AR VSR A AR 0] AR
S A 7= gk t]rﬂ;ﬂ?&# HEtEolERke o] lskaL l
B A= ofF §lo] TRvhe WA 7S AL o f-
Al wglet & 4= gl ot %?—P‘ 150 16175 EE0| AXSh= AT
S|} 7|5 A AH 2 3744 ‘5.74 ‘ﬂJ & 20129 A7) S AE] s

N&H o 279 & Auket 3

Jﬂ _IH'U

& 8730 walo] 2000 nrf sherda oD W
7h Qlge Mol Alle & 4 Qi) chik peIEsS oldshs
A0 ojphe g5t Hedlolel o|BoE Ruso] o3l FA| 7Fsdt
S8 S WAL BE ]Sl Ade] o ZHsat 2 ohm, 2
£uelo} BeP S HeNLTE S o2 Al ofs e
AT olziok sk 5 ofe) 7] olak WpAle] st gl
e AR Tk Aol el el 7S] sl
BA SR HABSI olE|n o] o 4 =S B 3 A

A3k 2)700) L, ol 87 WG 5 45 X7 AR 4Elofor & Aol

11) FAAZ|EAR A8 7] 538 7]~J<174(NAK 19-1:2012(v1,0)) 2] 5% “HA7|2RPAIA| A
it 7S5 A-)TY] WA FE oA 150 161759 37k §8& fevet 4%
Oﬂ SA sjAsto] AlERkoms 7P 7180 AR EAIA LS 5E TholEstaL

AH=ZH 154, 2012).

12) 20208 3371559 7HEeto] HAA HARE Fafste] HAN9ZRA43} ol AR A2
& 71 Aol &fste] HAAR] FeR 2HYsto] FAl - 4l B AREE 715
Xéi Az (o]sl MR EE ol FthEA edEdor Hote 7|59 Aeole
A 71559 dHsNke I 750, Ea|ET Be YISEN|HeR
o|Hsk= WHOR 7|55 o 4= QUry'e}t o] ol Tyt WAE NEe ot
AR(ho] 917‘451‘”3}(%7}71% 2020b), ok HEZREREE =3]of AEE ] =3
oflde] dejot oAS AH FEHER oF7A] JEINEo] drE AL otk

46 7|=si7 67



th 15O 16175 <o A viet 2
MEE 71edt 2700] el W2

] ATE 4]01 }‘]634 /\-14_0]1/]. }\]_,HL_
Aol 7P A B Weks o847 dnt

U2 58 8H=Rlol ook WA Hlm A|2w) wEet FAl) o)t met
F9, A28 Aol Bag Pl Zuji AAdo] glom duht 48
o 49 4 YN ARkt Fadt GBS s G etk

Zro] 18O 16175 A|E.

v as

= ICAOA AdEl HHAREE 1507}
= FFOF A|E
2] Qs FEEE HEoT =TP|E
A A 71584, 715X A 7158 5 SRl ol 28

Helof giste] =AAbElellA

HIME o] HES AR EA

stlem, 7ls e ek ohe} JAp|Eeo] ik FEE olsiE Al

ol
i)
rlr
<

Fo S ARl thasi] 2Heska 9lck 20208 AAE
TAEF 16175 AEQ] 8 HHUES

o fopskd ket 2tk

<J|Z IS0 16175>

Principles and functional requirements for

records in electronic office environments

(MR} AREHHolMe] 7|52 fIsh dE &

71s?H)

— Part 1 Overview and statement of principles
Uhe 2 2 Mz)

— Part 2 Guidelines and functional
requirements for digital records management
systems (HAP|S2ZAIAHA2] XA
2 71sL7)

- Part 3 Guidelines and functional
requirements for records in business systems
(HRAIAEOIM 7|52 2t X[z s
2H)

<20204 HNEE=>
Processes and Functional Requirements for
Software for Managing Records (7|52 22|
She AZEQOE 2[5 Z2MARL 7|527)
- Part 1 (ISO 16175-1)
Functional Requirements and Associated
Guidance for Any Applications that Manage
Digital Records (CIX[E7|82 2k2|ste &
ZEQOE 25t 7|s2d ¥ A X|H)
Part 2 (ISO/TS 16175-2)
Guidance for Selecting, Designing,
Implementing and Maintaining Software for
Managing Records (71852 Z2lste &%
EQloje] MY, MA, Ad ¥ fXH2IE

9|8t x|)

ZHEZR 1S0 161752 /W&ulEnt TR

o 47

e



1A 15O 16175-12 A AH] 7158 A0 7|28 oJZ]A o)A (7]5 ISO
16175-2)7F Q5 o}Z8| Aol (SO 16175-3) 0.8 oA e AL skt
2 FUet AR, A5 Heftks Be AZEe], B 01%3174]
ojdo] FFoE Fsfof oh= T 7|50 E FHEU o&2A
o] o] Fafjof & 4719 HRPYYS HAAsIL olF DA fIet Ve
I 715 QS AL glon, JFAILET TFALES A S
37 WAl OdiE fAESIS ot SEEelA 7sade] Tt
Z0|5%aL, 71 Aol Ad LA aig et 7]*374«] olafiel 2
o, 53] 7|87 keol IT AZ7tet E4
o 4 QIES T A2t olsE w71 f1R WE9 HAo O]E°1 ATk,
o] 7] 161752 715A| 28 A - Adshr] 9
AF o2 s ESolnh ot 161752 714 WA 7Ns/dS WSkl
o] BES 1SO FFE O 2 AIGERS: o A8PHA] Technical Specification(ISO/TS) .

=

X
ie)
<L
i
of,
ofrt
o
N
N
1,
2

L oopd 78S Zgslel BE £R7Y 1SS
efshe 2TEOIS A4, A4, A % SN SH o] ek A

T
SRR R
L} 150 160759) A5} BERIEA 150 160750 ST
oI V4 B, 50 1510 Ba Ao AL 18}1 i ‘71
_]
=

2 IS0 16175 ‘ME X‘ZHL EJJ_ E?ﬂ A=) E}. OIEH ISO 16175+
A7 8 AlLE AFolA 7 dagt #Fo s o & S 7HA
I 2gd 4 e o
E 9T 150 16175 39 /AL 2o dea 8 8e Hu}-
Aksl7] 913k H4 0= 150 16175 AEQ] /I H T F8 W8-S 4788t
=8 285 w50 AAEA o] FES A Aol 5| siAstaL
H8517] Slalie 4ol chErta & 4 9 Part 13} Part 2 242+ W

48 7|=847 67



Aol AGES e w45
1% Aol olelt e T 1A, Sl
1

ohd 7|53z et 4i*ﬂ* J?fﬁoﬂ*i *JE o gA AA=
[¢]

= A2 &35 180 16175 Part 20014 AFA AARE

‘Configuration 2742} TAE Fio] AR A|A”ox= ofd WAl 02 A}
B glon, ofudt AYZeR SYHL A=Al B el &
oA AAIBIAL = FHEST BlaLsl ZFHA Syt 7] SAIAE AR
oMol Ag 2 7 7FsAde FolEs Aolth o] FE2: 715 wEHH|o]
Bl oM AHojd 7Isdeo] Bagt AAHEe] 715 SAETet ol
AAEEAE Fele) BAA VISAARe] AR ddgoz Hae &
& e Fa3 Aol & 4 eeiztn Az,

7152t BN Part 1914 AJAE 71L9L7d_° wiss °1X18h“_'
A Z|EBE A~ 24 mUEs e Frp7jEdo] Wt ]k

A w20] NGE FAsof afnl, ks EEozO| Rs} 2] Tﬂl'éHOl:
& Aolth, wd AAH o 7S WA ARG mslo] Lgsta s 7]
W, EE 1S9 azEgolg A - wlsls AUIA SolME A
T2 7)50] WAE A7) duht Rateln A ARl B2}
g o) ool vl kg Hob ke sof 3 Aold,

20169 18O 15489-12] 7|AL T H 37| Y3l sCl1o)A] AZsE mel g
Aefol oA 715A2812] e ofefel zo] malatir ik, vl o]
o] 712A 28] digt 7P estaAE 7P 71249 Adolatn &

4= QJth(sci1, 2016b),

ﬂil

P

ZHEZ 1S0 161752 JWEED Feug BA 49



Records systems — sets of functionalities connected to a number of control tools
for records. May exist in a variety of forms, not necessarily single or records
—dedicated applications
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