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<ABSTRACT>

This study was aimed at investigating the job characteristics and job environment of records managers
who are in archives of autonomous districts, find out the problems with the management of duties for local
records managers, and deduce the improvement methods that could help records managers more efficiently
perform their duties. Through literature review, the study investigated the concept of basic autonomous districts,
the allocated summary and duties of records managers through with basic autonomous districts, and the present
conditions and duties of the archives through autonomous Gu offices that were in study. Based on the theories
of job characteristics and job environment factors, the study drew up a survey that encompasses the present
demographic summary, job characteristics, job environment, and working conditions.

Keywords: records managers, job characteristics, job environment, working conditions, archives,
archives & records management, local records manager
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