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<ABSTRACT>

As records managers are assigned in accordance with act on public records management, the record
management has settled down a bit, and also much effort is put to perform the record management
in accordance with law. The record management includes all the works like production, classification,
organization, transfer, collection, evaluation, disuse, preservation, opening to the public and application.
Among them, the record transfer is an important work that performs the initial stage in which the
main agent of management is changed from administration department to record center. Thus this study
suggested the improvement measures for non-electronic record transfer after examining the current
transfer state of 16 local governments in Busan region and also problems occurring in the process of
transfer through interviews with institutional records managers.

Keywords: transfer, records management, records, paper records, retention records, records center
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