Trade Shipping Arrangement 11
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Would you please open an L/C immediately so as to enable

us to ship them on time?

=) Situation
Mr. An, a representative of MPRider is requesting to the importer to open a Letter of Credit.

Mr. An

Nick

The goods will soon be ready for shipment. Would you please open a L/C immediately so as to
enable us to ship them on time?

We have already opened the L/C in question with the Commercial Bank. The Letter of Credit is
established for a total of US $820,000.00 covering the FOB price plus ocean freight stipulating
shipment by April 15. You will receive it in the next few days.

Afew days later

Mr. An

Nick

Mr. An

The Commercial Bank here has advised us that the L/C No.12345 has been opened in our favor to
cover your order for 10,000 units of MP3 Player. We have to point out to you that the amount of L/C
No.12345 is short by $10,000.00. We shall appreciate your immediate amendment to the L/C.

As your request, we will have instructed our bank, the Commercial Bank, today to amend the
amount of L/C No.12345. As we urgently require the goods, we must ask you to ship them without
delay. Please arrange for immediate shipment for this order.

I will arrange the shipment upon arrival of your L/C.

=) Useful Expression

+ Now that everything is ready, we await the early arrival of your L/C.

+ We have opened with the Commercial Bank an L/C in your favor for US $1,000.00 available until June 10.

« We are pleased to inform you that as soon as we received your cable we arranged with our bankers to

modify the L/C as requested.

+ We have received your L/C today, but regret to say that no amendment had been made. Again, we must

ask you to refer to our letter of May 1.

+ Please do not fail to ship on time as it is very likely that our customers will not extend the Letter of Credit.
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