Business English

|d like to focus my presentation on...
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Preparation and introduction

Before you begin presentation, you need to establish a focus and Prese ntati On Exam p |e

decide what the controlling idea of your presentation will be.

[Useful Expression]

a. I d like to focus my presentation on...

b. The objective of this presentation is to...

c. I d like to make (three important points) today.

The middle of the presentation

The main body of the presentation contains the details of the
subject or themes described in the introduction.

[Useful Expression]

a. The main point | want to make is that... Good morning ladies and gentlemen.
b. The second cause of the problem is... Today, I'd like to give you a brief overview of Electopia.
c. Let’' s move to the first part of my talk, which is about... The objective of this presentation is to show you the

business volume increase in Electopia. Electopia was
Closing and Question established in 1986 and since that time has become a
leader in the Korea's electronic market.

Ending the main body of the presentation and conclude. ) _
As you can see from this graph, our business volume

increased steadily from 1991 to 1995. The sales figure in
1991 was about $5 million, but this increased in the next
two years up to $6.5 million and $8 million, respectively.
That brings me to the end of my presentation. Thanks

[Useful Expression]

a. That' s all | want to say for now on...

b. That brings me to the end of my presentation.

c. I d like to conclude by (a summary of the main points).

for listening. And now, I'd be happy to answer any
questions you may have.

Using visual aids Inviting questions
Take a look at this... All right. Now, any questions or comments?
As you can see from this (chart / bar graph), productivity is So, now I' d be very interested to hear your comments.
increasing.
Well review those figures on the (overhead projector / screen / If you don' t understand a question
beam projector). Sorry, I m not sure I've understood. Could you repeat?
This (line graph) shows our sales figures over the past year. I didn’ t catch (the last part of) your question
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