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<ABSTRACT>

There had been substantial demand for record management system with which to efficiently control
the information circulation processes, involving accumulation of recorded materials, classification of
information resources, and users access to them. It converged to a collaboration of Australian
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federation, and Svdney Records Centre and finally induced Australian Standard Records Management,
commonly known as AS 4390. AS 4390 served later as a model for International Standard of Record
Management.

This paper introduces the current undertaking of Recordkeeping system development in Australia,
which stems from the line of AS 4390 by analysing exhibited research approaches. The analysis includes
the definition, regime of Recordkeeping system, design and implementing of guidelines of
Recordkeeping Svustem and information on metadata projects. It also highlights the necessity for
standardization, as is the prime factor in promoting inter—linking of Tabularium on New Southwales
State, CRS(Commonwealth Record Series), database system of Canberra National Archives and
Australian Government Locator Service.

From year 2005, as <Laws of Record Management of Public Agencies> dictates, any record
management system, serving public agency will be required to adapt Professional Archives Management
System, which, by far, will enhance the inter—compatibility.

In its application, the government need Thesaurus to eliminate possible redundancy in use of
terminology and to promote correct usage of words.

key words : Sudney Records Center, Recordkeeping System, Canberra National Archives, Australian
Standard Records Management, AS 4390
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1) State Records Authority of New South Wales, What is Records Management. Sydney, Australia,
1998, p1o.

_79_



st27 |2alz|ets| x| MUH M2E200. 12)

A9l BeATE AN A5,
© 9% BaEde] ¥ EEHS Y 5 AEAS B71402 Fastelmeasured

%
FAPL S PR A 7Psd Z2agololo Bk

A A=Y FHIEZHELNHE 5719 AZEJOIS 7|2 2 ARFATA2H
(Records and Information Management System) Z71AZ <AATIS zZt7 71238 7]7&
AME 8 F UIE st 7189 Boo] gHA| SEAI AR o R ARtk 22
o] o] WFFTS ARV FAREAH, AAAGA o e T £
Atk By 542 AR7# 7 ZFE A2DE ARG AEAS ol FEEE &
ZEF O AF-E EolH

7I5#E 7159 A&5A1A Alal(continuum thinking)ol| A &383sk= Ao2 ofu] A4k
ERE7|H S A B Gl AFH7] Aste] BAY As 7|Est
=(record-oriented) 54 A ZA ¥ olg} ALt FAIHH
AR @Holx ez sk GFaAel F-8-8k=(business
process-oriented) A1Z &St 7|58 AR JY 2 A FEste] TR AF 3 3
HE B8sA dEle 554 94EA BARETH AS 489004 7S 243 ALS| ¢}
o] A (relation) ol A WS &S sk O U 2 A FHS o

i)
A
S

i

rir
AN
N
Ju
it
Y
2
o,
o i
[0

D 718 A 9 o) A%Foz FAUE AudN FF A0E 951579
Rzl BANN A28 28,

ECE! o]ﬁxu a70] 8o By BobE WEY & ES AulsE AT,
VS

T AR-EYYE AR AR 2FFHIEREL ¥3oA A 3HGovernment Selected  Application
Systems GSAS) 7158e] AZEd o] =203 H7|A2 57l AN Adet AoE #H § FiAE
www.records.nsw.gov.aw/publicsector/tk/rib2gsashtme]th. - A=y = AH7IERELCA ALE S
Z2 732 Trime]th.

_80_



570 BZ=IIE ALR| ChE o7

JelA W AT 2ol V|2 YA Y=
do) Ao} YRET DL Aealel 712 RS SHeke Bel WL Tekslo] AeeT
oz 2 =

=
u} %ﬂ?cﬂﬂ" 7% e B3 Gl ABAIE WHE
!

z Ymcsg A2Ee HHAGOR 95T 7152 +4 Aesd 9 AR A
B4 B ASE 5ol ASE B ohigh A4 B0 408 o e A
9= ZRAA AZES WAOUMEE ARASDI 55 Wi aE 7S ¥

o
4
-
ol
O
ru
N
>
QL
i
i
gﬁm
b
FN
o
N
o,
1o
>
-
=
oE
N
i)
B
=
4
14
e
)

) 20

(policy)
THAHE
(legislation)

x3}
(standards)

/o] AEH
(codes of best Practice)

A2 vl 7D (guidelines and manuals)

ol AMHl2 2 QYT (training, services and support)

ok

[Tzl 1] ME=7|Eo| AxY

3) State Records Authority of New South Wales, The Recordkeeping Regime, Sydney, Australia, 1999,
pb.

_81_



7| S22 |SEX| M4H MRS 004, 12)

F29d= 3 & FHJohn Cam) $d°] 198 A2 gHOR-16
FHE PAFE st 7 AadeE FUH R

E AlEAl FEe HrlaE ﬁ%;ﬂ—é AN EEelt.
9 O 19609 Hzx AF A o e #e
A7t Sislo] TE 71, <13, Hé%, AAA DA, BRI 277 SAL TH et 2
: 58& FAAL 93] @ o] o] wA1 YrA=

i
mi
O

l

E Sl
HA=719 9 o] 83 AT dFEQ EFEH A4E FasH A FEE A

dog 5BYL 2753 AHe) ATE ] A% hIBelt BRe YuslE
oko] 163t GF U A DA AWAGL EZIAIIE A0 A=A BNN FHL
FE AL BF/AANS/EALE WNASNSIS0T 2e Axd B HEaE O
Qe Folth. F T, A2G S 23] datel T 919 25 AYL w

and Implementing Recordkeeping System, DIRKS ©]s} H*E‘r 3t} ]U
7173 A H (Retention and Disposal Authorities)9} ©]gEA|-8-0] ALA 52 st o

o
1
)
2
"
o

"oz H9ig gugos Ansy] g5 A A9e s ug
Hg 7|2

% 5% 290] a}z A2 Bofe AlEU FYTlEnELA 7} 7)) £ B8 T8
S BRHFT 94 82 wE S 9T Ak AEAY AAE FASEAY=

ol
Lo
ok
okt
N
&
=2
>
N
I
r
o
FN
X
N

b 5o} XS] g7l F-5-8kr AALES ol F7] AT

Aulzg)l T2ad APS AANZD 5 QL Aotk

2.3 A Y A8 =3

A2Es1% A2HS A B AANL FE ioln 18 s A AR
=

7 Bzoltk Be) tge AeY BelA, 71240 L e 1F, 7]

_82_



SFo| YTZ=TE AIAHo)| Thsh i1

e QrRYAeln B BAL urh g d=E719 A2H9e TE5 d=s7)Y
2 7)) 18 Aoltk £7E A=EA1R SR Astel AgEE PR

JHEA FOIAHA, BE/IAYE % A1 vetelole] A S ek elr)E

g2e0) vleleloly Erole] ARRAE ARelan St LGS ST HE

o) el ofFEA SONHA A A E29] 8 UAT AgIe Ao,

2 WA DA oA Aelele Bolel Y Aol B FRe BHS de]
|

A3 4T EE BY $AS sebselor s,
F e Y 710 9 U8 L A5 Basel 4R T BUE B A4S
s
A WA AHEAGS 8TRAS Aetdtel FYE YFE FE ST Yot

Q2
7IEAZE 7 BAIR o) 91 A ﬁﬂ*kﬂ A Al BAQ] Foks ofA
A4, a3 A 58 HrieiH,

Tl WAl A ZeAEE 4FHeR £ A9 ARET)M A A,
ol

AN WA= d2E=78 ALF Y] dAE 54 475 Hachs B9 T % 8o
S AEIHEA, ol AN Aol Folste= M HAIS Alos duFH,

Ui Al d2=718 A2E Qs Adste] Y JFE Fse A 47 &
45 wol9,

A HA dA= dBTA ALF et ALY oz Hilsh= 87 4%
Htgstal AEH O R 4] Be|shs Aol

AN Q53 G20 dAME AL o F Al Sk A okdet HEVIZMAA R ¢

F=71% dgdoly M Al FUSA AL Yae AS 4890 71ZE
ISO 154809] 712& 535 7153y A8 AN A52 55 A de] dupso] Qi

919} 2& DAlo] wet A 715A7E 7H vAe G

@ sAHA el agAeln A 7 A 3 R

@ A&A ol 34 AHI2E AFstn

©Q AP 9 AAAFE AdsAY A

@ ] 9 PAol Sl IR, AEH L S Folx

© Ade] Aol ALAFE AFsia

_83_



7| S22 |SEX| M4H MRS 004, 12)

® NSRE A L AAYT) T 5 UES c7e @ 20 FFHEA
D 4%l UF FAY 9F T ZAY v|F 2L 45 4TS TIP PR 2

5 9 A sS AZsa

W A=A AL 7Ho]75] o 23l 767‘(1]/\1% %Péé}ﬂ

O 714 2 A FAA 719 (collective memory) S FAA7 = HES St

2.4 vEfdlo]e] TzAE

gz deolHE A8 /1S3 Nase] nEYEe Bde o o) A=
AR¥E} BRbo] oA L AISIRET Qo) ERAE FTERE Y 5 7158 <
2 7122 4%, Belsle] ol& A15aA s TE3E Auol

o olo} e Aol A&7 AEL 7] dalo] HEs) TEE AT oW £79 vl
2272 e 42 Pelsal Y2=7199) 7 BAE ABA

EAST R “ﬂE}Eﬂ ol ZEAEE n|x| v=2W1 et FYRIASHE Bl Jjurie] B
2E|A] S50t FRARG FoA FdFoln o7ME 579 78'—?*3 A Bzt
gtk s oA 9] Hae7)3 vigtHolHd B3 AF= A Hol 23RE & Utk o
Ue @ E0 9= Zu(Monash) thete] 71=2#ejstet 77 HA 04 (Sue Mckemmish)
Wl FEo ooy 1989 AX  FA3S Strategic  Partnership  with  Industry-
Research and Training(SPIRT, ©]s} 23jglojg} dthzgAEc|y thE shye W]
ERZE4 @I85 (Government  Recordkeeping Team)oll &% 591 dlo]=a #A3Y
(Adrian  Cunningham)®] FEdh= IFAF  AHAAMHA(Australian  Government
Locator Service, ©]3} AGLSZ} SthdZ H el o8] & (elements)S A7-3F= Ao|th

4) griQlo] hdol| A gRe} ofFo X sh= HFE Qi AEH0E HAShe HJRAA MuAZE 278
Hentry pont)2] YUFae wwwiledgovauolth 7AWl dW7|2HEAE AGLS YAOIE &9 2 o
eldo]e] AF7E F31H The National Office for the Information Economy, Online Council Officials,
Standards Australia 7} &5 A77]Fo|th. AGLSS] HElH o] &L i Fojo] ke T &
T AR g AAS Ao o] /et E AU

_84_



B79| ARTNY ALEo| Chst 017

re

2308le  Y72=7]3 webd o]y & (Recordkeeping Metadata Schema, RKMS)S
T Aoz B4 Bl T3] AS 430, vla =W gt HIZ=7)Ee] dF
Q7 AFHfunctional  recordkeeping requirements), FiYch B E]A] ZAHn]o} thEte] F
AJoht Fehe](Luciana Durant)7} 7] =359} Fxste] 7dek Az dA=7]9 wet]
o]e] ElZ=8(electronic recordkeeping metadata template)S A3 A2 HAE7)H 9
TEE 193} o] I /HA(entities) 2 BITH[TH 2]

Z g5 FIE sk 72 &d GRS E S dIZ=TEEs 23, AR/1H, 715
MAL 3 FEo = metston 7t Al 45 ddEo] G- st 3 AATL

FE F3aAA QA Ao] 4F-d Wo glzE7]|Folehe 3+ Fek(sub—class)

L2

=
SRR

(business)

'

e EEELE
(recordkeeping business transaction)

 ECVEDEE

(recordkeeping business activity)

EEATEE R

T3 (recordkeeping business function)

dz=7% d7)s
(recordkeeping ambient function)

A% H=2=7)9
(business recordkeeping)

o
‘ﬁ‘
/

x

A9 7]
= > 7| =
(people / agent) < (records)
o] &

(02! 2] e|Z=7|2 HE|0|Ee 7%=

_85_



7| S22 |SEX| M4H MRS 004, 12)

S TEth 4 A HZET) RS EHTH 4 FEL2 SHER WrofAnP) 1 &

= 47 gekal 2w A o (qualifiers) 2 T+ ETH
(28 2] He A o] G disdgolge AE &olle 49 AlsE 247t
SIck 2 4 el ) 71l 213 the B AR, 219l WA Al ATBE
7} s

opA ek kel 9AQl @9 AFE A itk HEETE 72 & e
dgole A5 FEHAY wZ ZFHmapping)Eol T2 w7 (business context) ¥}
ou22 o2 F¥Ksemantic interoperability)® 4 Utk EI HIZE=TE TR A&HA
(persistence) S FAI317] €8] A"HAHidentifier) = “ACN 062 372 577"% A3tk o]
2 e S yRdAe & 5 UAT A 71EAE s & 4 itk whebA] A
a8 BEE 2 AAR HAEske Aol olalety] 4tk 5 “[Australian
Securities Investment Commission, Australian Company Number] ACN 052 372 577

2 EAElY] SFHAEAGAB| A A= HT 2 914 g 4= 9tk B3 3|2
(history) 84 E 7 g FZE7)P d8S % A3 £ Q) A TZAEE yIT

713 wetdlole] F33t AFHL o] 7hestEE 29ste] ugAeh 729 e o]
EE T3sks Aolth

02 shle d 7122400 5 o) AGLS HEHolE 28 AFsle Aolth
AGLS WElEolBHE 3534% AR AAME AR Q%o )2 REA 72739 A
2EI70 9] dFS HAOF gty & A= AXHoA Ak AT, AL AL
A7}, B 59 HEECE S AGLS 247 AEF o7 o3 (1T, migration)dtA
W &Hconversion)ste] e Al2=F] &9] dEtdolg] FE3 do] T& UﬂE}Eﬂ"]Ei A7
(editor) 2 33k0] ka3t HlolHE A4shs A FHEE 8kl )tk AGLSE HEdsio]
£ 7IWte g slo] S Thesi 7 7]3e] e “Jr‘j/} sl AR 4= Al 3F
th AGLSE dE¥3o] 157 el 7)5(function), Y471s d(availability), <A7H4

5) 319] A|Eol= category type, identifier, title date, manadate, place, functional classification,
relation, abstract, language® ¥5 FE02 ¥l JEAIIH #HIZ=7) AHE o= business
nle? S} Atk 71 A FA, TAFH, H), BA, BE AN HE, o8 ¢ #H ]~
EfE g&5og Y33t

6) dL7IZERELAE BU4] digtEte] % olg) 002l /HYE AWEE d==7)% wetolHS
ARt F O/ FEoE HoA  agent,  aggregation  level, date, disposal,  identfier,
mamagement  history, right, fitle, subject, description, language, relation, coverage, function, type,
format, use history, preservation, location, mandate®]™ YA Z B 877} B4 o},

_86_



SFo| YTZ=TE AIAHo)| Thsh i1

(mandate) 3 thAol&AHaudience) S F7Feted] 1970 @55 AREstH 2 F 67Tt
44 gEolu YA 1371E doz AFEE 4= Stk 1]

2002 1280 AGLS wigtelold 49 #1 1.3%Hversion)o] o2 Z7HE L FAl
T AT AS U= AR AEATh 1989 23 e Fe Ax
description)®} ©]- 89l (usage guide)7} M2 F7IEAIL o]& tiido] T 7|F B oY
2} dut REJAE FHEE 5= A O}Oﬂﬁ} AGLS vgtd|olEl &= 74]*4 7H é% 2

7)< (reference

o
2
o
ot
rlo
o
iliA
o
U
2
Lo
o,
fol
rﬂ
S
1
i_.
S
oft
N
us
lo
h
O
=
=)
sg
_<>|£
)
Bie)
o
o

[# 1] C{E2IT0{9} AGLSEH= H|1

HE2IZore=(1571) AGLS F7H47H) AGLS Z=+(67H)

« title « function * creator

* creator * availality « title

* subject * mandate * date

* description * audience * publisher

* publisher * identifier 5= availability
* contributor * subject H=+= function

* date

* rights

* type

* format

* identifier
* source

* language
* relation

* coverage

2.5 B} A|ZHFte] AF

grolMe] H=71 AlxFle] FAlE A=Y FYHYISHE

B>
Lo
fuj
=)/
uii)
s
5
g

7) 1909t 55 S 1%15&4 »*m iﬁéﬂ At AIFAZHIH“ V1es 7Heg &t
A7)2 Rz A 19%5d A g E
H| 27| o] E (Investigator) & 53



7| S22 |SEX| M4H MRS 004, 12)

I et dArIEREAY EE7|E  doEMo]29l  CRS(Commonwealth Record
. 579 A d2E718 AlEES e 9IRS EEA
28] = AGLS9} 035"] 712 ATE A&t don 7P et 713e v EL FY
715 HEL(Pablic Record Office Victoria, PROV)SF iwjete] dwpaist 2 Abgdadta
(Commonwealth Scientific and Industrial Research Organization, CSIRO)OIA  43Y3}=
HEZol FHVIEREL HAAVIEE HH(Victorian Electronic Records Strategy, VERS)
olth. HEgjol FHIIFHEL AANVEE A A7 AWVIFHELRS] HAET]F A~
HS FAR AXES O] /At BRI H Fo] Xt A Foltk B 7Y HE =
= 150 154899} #9tetaL, AGLSS] E2& AAE o 3 Zufs] there] 295l o)
Eglo} 27|12 REL ARY|EE Akl AEA7)E Aol s dr]|EHE o)A
TR A5 AHOE AR AHE AT Folth A=Y e By thate] 235
HEES d2E71 Al2=" o2 AfEste] AR FolH 7S RE ARl AFs 98k
e ZRAES FASt] A7 Folth
U] A5 BY 20049 1€ 145H AE A <garIdorIsEddadt
HESAIYH I A2 A 5579 HAE7)3 Al2gd 593 A5 dA2HH A
Foe7|BAERE A 230 the Zlolth 5 AIFH A 2% A 65 “ARHAX
dolgt 2 AP0 Ee EFAE R 7|EEY] £ -BE-EE ol AR

8) FARTE 7|EE7|E(SADGT TARE AAVSE7|E(SAAR] 71x8te] A3 £37|15F 4

olf] o], £ HoE wlo]2ol A B} AR E HIE MAZ A7 AEE LEAAZ 2819
oz AZE AT

9 7 F27I1REE AXEHE AEWHEFAY EAHE 95 A3 AlzH

A Aakd AAEME o]F wol BESIH(AAEE F 29 oAt A 2

NNEUOE V1EE o, AR HF F A, 7IEE AV] 5 gFE A

e

oz AREAA L
Bg @R B, 2}
AHoz Aer) A%

0) g3l 718e] 71589 £3-BE 9 28, Aede7|Re g 7|55 off, 715Ed i3 Ry
MNETE HFE dhe X2 A& 72 TV SEAA 7 BPERE,
ATA, AP, AR, A T, AR AT, ARRSE 3 AY9usd, 53 Y

gk g, FEEEI 2 ST s FREH| Ak w1 S
1) 54 -9k ﬁ“‘*} woke] 71855 ALt e &S w718 AL VIS8 S VIS
=& Tl T 718eA F7IE0ER BEY F AR He ojdske o] HgeiriaL 7l
Aee e S7715983 st A - st FUF, SueR, S, el A
she AT w718, WAEA - A - AR 2 A, A2 2 ARAEEA Sol W 7



50| fyF=F|T A|AHIY Cist o472

TNETY AT T 715E BVt AR R FHE ALFS BT 5 ARE Al 2
E A 73] HERY7 WA LFR0l} e TSR TR - SIS w1
e A1SEae7|gdA Y 715ed] o4 - 37 AR - EEEAE AR 3 'HE
Asse I - &8 5 71529 ot dAH s sise ALde T £3
AR A 2029] 2014 7I1SERE 718 AL 7159 Bt ARBALE B AR
71 BA L ete] AR FHHES ol sfal FHA Al A7]= 2004

19 195 Eo|n A7 22 39 129 31Y7HA T4 184 o8t 715ES #e

q

i

o\

A3 A, AR, SEAREE, AR 1RAA AT 129
83 A8 AM% AN AR IAR AR FAF W} A2d G B

S AR B 5 AT 4% O A A Ao adatad
4} olv] e ArBAzHe] SWoh AEBe | AxHe] A5 TH] 9
& vlEhlolE) B3} 720 Qo] A E2L TS YA o2 Ho] ojd & gk

3.4 &

T34 712REd B FFAH o] 1969 ARE ] 19989 MR F AF-AgY=
FH7IEEHAA 71589 BF 2 APAIE 225 HABIAT AW 7S EEL
A= AGLS HElHolHE BFo02 A3

SEvEte] S 0069 RE <FF7|H7IEER A AFHE> JAT AEdA~
g3} a4 713 Al 2RS AFESE S AIStaL %E}. Egh X Ef%]é%ﬂ ojF9 ZH7
Ao Ne FPAAE PF5ETAA AT 14
o] $-2]9) AZHA 1Y TF9 PAET|F A AHS %oi% 225 5L %ﬂ 99
oty o5 74519 V|15 A & VIEH FHEE 2 U0 & 715S AR

2 87014 B Ak 3 7129 A4 AAAE Aol 014 Helshs ¢

12) 371712 Ao AHg ek AV%OE A7 AnBl oF S8 A5FE 7ol S8
A FR F 94 B3 DR, Bk READ, WAGS, 9Y BE 5 PISA 4T 49
2 931 Bag A2,

_89_



7| S22 |SEX| M4H MRS 004, 12)

T Ao A g Z=myA e} 7S50 87 e JF J9E B3
oty e F¥ske AASE LA AAE A8 FHE f8 Al2Et HA
(interlocking)& 37] 913} wield|ole] = Al2Fl RPF2E BFS AL AL AT
sefof gt
o] F9 FAe 39 #I=7)Y AlzElel AA v Az} veld olE &5 Al 9
TAAH RFES NN, TFA s AFste] Al2'l B (prototype)S A70EHA
ok Ak 27t Frehe AR AT AEAEA 27 E%Ol% A, A
AR AR A B AR 5 I 3E0E Aty UnA] g5 7 71
=47} 70 wel dejshe 9 AladoR stojolsith 13 st Afgel g
PrEe A BES gloltt 2159 TRt 7V
o}ﬂr olg# HH I 1%@ FYsh= drdg ﬁH Aol dial] o3 FA FoArS

-
Shid
P
rlr
poc)
o
—d
1o
=2
ol
>

_90_





